
 
Cycle Sisters Project Manager  
Contractor Role Description 

 
 
Contract type: Self-employed  
Contract: 14 hrs per week for 6 months (hours can be worked flexibly although you will need to 
be able to attend all the weekly Cycle Sisters Tower Hamlets group rides (timings of these TBC 
and can be discussed at interview) as well as some meetings during office hours  
Rate: £20 per hr 
Location: Bow, Tower Hamlets  
 
 
Purpose of the contract:  
 
The Project Manager will lead on the delivery of cycling activities for women in Bow as part of a 
wider active travel campaign aiming to break down barriers to cycling for women, working in 
collaboration with project partners Hubbub and Bromley-by-Bow Centre (BBBC).  The campaign 
is aiming to particularly target Muslim women while being inclusive of all women who may face 
barriers to cycling.  
 
The contract will involve primarily setting up and running a new Cycle Sisters group with regular 
weekly social group rides as well as delivering other cycling activities (to be confirmed - e.g. 
coordinating cycle training or organising bike maintenance workshops).  The aim of the 6 month 
campaign is not only to support local women to learn to cycle or cycle more confidently, but also 
to create a strong legacy though building a sustainable volunteer-run women’s cycle group and 
encouraging others across the borough and beyond to take up cycling through media and social 
media initiatives.  
 
Main responsibilities  
 

1) Develop delivery plans in line with agreed project objectives and deliverables.  
 

2) Engage in outreach to promote the campaign and recruit women to participate in the 
rides and other activities, particularly but not exclusively targeting Muslim women from 
Bow  
 

3) Organise, risk assess and facilitate group rides and other cycling activities, designed and 
delivered in a culturally and religiously sensitive way to help break down barriers.  This 
will include planning and reccying suitable routes for group rides in Tower Hamlets.  

 



 

 
4) Communicate with participants such as setting up and facilitating WhatsApp groups, 

setting up and managing admin and booking systems for rides. Actively signpost project 
participants to other local cycling opportunities where appropriate. 
 

5) Informally lead or support the weekly rides (alongside other volunteers / paid instructor 
TBC) until Ride Leader team is trained and in place. As the Project Manager you will 
help decide the timings of the ride which aren’t restricted to being on weekdays but could 
potentially happen at weekends.  
 

6) Recruit a small group of women to take on volunteer roles including Ride Leaders and 
admin. Oversee their development by coordinating Ride Leader training and provide 
ongoing support and mentoring to transition the Cycle Sisters group to be volunteer-run 
by the end of the project  
 

7) Build partnerships with council and other local organisations within the cycling sector 
 

8) Promote wider campaign activities, guides and events via networks to aid reach and 
success  
 

9) Collect monitoring data and learnings to be able to demonstrate impact in line with 
agreed M & E systems; report to project funder Hubbub and Cycle Sisters as agreed  
 

10) Participate in knowledge sharing activities based on learning from the project and Cycle 
Sisters’ wider experience  
 

11) Work collaboratively with Hubbub and BBBC to deliver an impactful campaign  
 
Person Specification  
 
Please note - Due to the nature of this role, we can only accept applications from female 
applicants.  
 
 

    Essential Desirable 

Qualifications Educated to A-level or equivalent 
experience 

x   



 

Experience Experience of managing projects, or 
organising events or other activities,  

x   

Experience of working / engaging with 
Muslim and diverse communities 

x   

Excellent local knowledge of Tower Hamlets 
including communities, networks, 
geography and cycling routes  

x  

Experience of working with and managing 
volunteers  

 x 

Experience of monitoring & evaluation    x 

Skills Confident and competent cyclist who cycles 
independently on roads.  

x   

Basic bike maintenance skills   x 

Understanding of the barriers and 
facilitators to cycling for Muslim women and 
groups under-represented in cycling  

x  

Good interpersonal skills with ability to 
establish rapport with participants and 
network and build relationships with relevant 
stakeholders. 

x   

Good teamwork skills and ability to work 
collaboratively with partners and volunteers  

x   

Ability to work creatively and independently 
with little support  

x   



 

Excellent organisational, logistical and 
administrative skills with the ability to plan 
and prioritise workload  

x   

Ability to mobilise and inspire community 
members, act as a strong cycling role model 
and providing culturally / religiously 
sensitive support  

x   

Commitment Committed to equality of opportunity and 
diversity; committed to ensuring all activities 
are inclusive and accessible spaces for 
women from diverse communities  

x   

Commitment to the aims and values of 
Cycle Sisters  

x   

 
To apply  
 
Send a CV and cover letter (max 2 pages) outlining how you meet the person 
specification to sarah@cyclesisters.org.uk.  
 
The deadline for applications is Sunday 18th October 2020.  
 
Interviews will be week beginning 19th October and we are looking for someone who is 
ideally able to start immediately.  

mailto:sarah@cyclesisters.org.uk

